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SAS® EVAAS® for K-12
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Teachers must be able to verify their rosters since those 
rosters are going to be used for evaluative purposes.

Rosters initially 
come from 

PowerSchool

Why are we doing Roster Verification? 
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What and Who are Involved?

School 
Admin 
Preview

Teachers
School 
Admins

District
SAS 
EVAAS

Online EVAAS Roster 
Verification Process
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When is EVAAS Roster Verification?

January 20 – January 26:  School Admin Preview Week

Schedule for LEAs
Teachers:  January 27  – February 16
School Admin: February 17 – March 2
District: March 3 – March 16

Hard Deadlines
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Suggestions…

Start early in the window rather than waiting until the end 
of the window to begin.

Get Support: ISS Data Wiki for Principals
http://issdata4prin.wikispaces.com

When logged in:
Quick Start Guides 
Help link 
Recorded Demo 
Contact Us link
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School Admin Preview: 
Verify Teacher List

January 20 - January 26 (12:00 midnight)       Preview Window
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Purpose of School Admin Preview Week

1. To verify that the correct teachers are on your school 
list. (Add and Remove teachers)

2. To verify that each teacher has the correct subject 
rosters under his/her name. (Add and Remove rosters)

Which Teachers are Included?
EOC, CTE, NC Final Exams
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Where is EVAAS Roster Verification?

Secure online login

https://ncdpi.sas.com
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School Admin Preview Week
This

Week:
Only Use This
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Why would School Admins add a Teacher?

Teachers of record (TORs) and Contributing
Professionals (CPs) will participate in the Roster 
Verification process if they serve as Teacher of 
Record, a Co-teacher, or have any direct 
instructional responsibility for a student in 
classes where EOCs, CTE assessments, and/or 
NC Final Exams are administered.
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For teachers that left during the Semester:

If the Teacher who left your school IS available
to do his/her rosters (ie. they moved to a different 
school in the same district, or moved to a different 
school outside the district but can still be contacted 
to do their own rosters): 

The School Admin will add this teacher to Roster 
Verification, with the teacher’s new email address 
(if available), so he/she can access the account 
and participate in Roster Verification. 
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For teachers that left during the Semester:

If the teacher who left your school IS NOT 
available to do his/her rosters (ie. they moved out 
of the district and are unreachable)

The School Admin will add this teacher to Roster 
Verification, and enter the School Admin’s own
email address on the account.

The School Admin will then need to take control 
of that teacher’s rosters and handle the rosters 
him/herself.
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Managing the Teacher List

ONLY teachers connected to tested courses, subjects 

and students in PowerSchool will be included in this list.
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Managing the Teacher List

The system is looking to see if this teacher (you just searched for based on the NC UID)

is listed as a teacher of record in PowerSchool.

145879456
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Managing the Teacher List

Place a check mark in the box:

“School reports for Your School Name” 

Leave this section “as is” unless you need to add additional

school access to this teacher’s account
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Managing the Teacher List
The teacher is not on your Teacher List and you cannot find them when searching with the teacher’s UID.
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Managing the Teacher List

DO NOT put a check mark in this box.
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Managing the Teacher List
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Managing the Teacher List
The system WILL return a teacher in the search for two reasons:

1. You missed seeing their name on the original teacher list. (no option to add)

2. The teacher taught at a different school during this school year.  (option to add)

ADD
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Managing the Teacher List: Removing

Place a check mark in the box for  the teacher that needs to be removed
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Teacher list is Now CORRECT

Task 1: 
Manage List

Task 2: 
Manage Rosters
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Managing Teacher Rosters

NOTE:

School Admins are adding rosters by subject NOT by class period. 

Example: A teacher who teaches 4 periods of Biology will have only 
ONE Roster for Biology, NOT 4 separate rosters. 

All students, in all 4 periods, for this teacher will be listed under this one 
roster. 
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Managing the Teacher List: Rosters
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Managing Teacher Rosters

Current Rosters
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Managing Teacher Rosters
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Managing Teacher Rosters

Click “Remove”
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Managing Teacher Rosters
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Managing Teacher Rosters

Click “Add”
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Teacher Rosters are Now CORRECT
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School Admin Preview:
Access your School Admin Account

Manage the Teacher List by adding and removing
teachers

Manage Teacher Rosters by adding and removing rosters

That’s it…
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What and Who are Involved?

Principal’s 
Preview

Teachers
Principals

District
SAS 
EVAAS

Jan. 27 –
Feb. 16

Online EVAAS Roster 
Verification Process
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Instructional Availability

IS NOT…
Synonymous with Average Daily Membership.

Has nothing to do with student attendance. 

NOTE:
ADM policy rules are applied to the data after

the school year is over 

70 days = full academic semester

IS…
Refers to the percentage of time the 

teacher was available to teach the student. 

Default is 100% 
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Instructional Responsibility: 

Your % of Instruction: 
Of the time that the teacher was available for 
instruction,

How much of this student’s instructional 
responsibility belongs with the teacher? 
How much instructional responsibility belongs 
with another teacher?
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What and Who are Involved?

Principal’s 
Preview

Teachers
Principals

District
SAS 
EVAAS

Feb. 17-
March 

12

Online EVAAS Roster 
Verification Process
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SCHOOL ADMIN (Principal): 
Navigate to & Review Rosters
https://ncdpi.sas.com
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Only when ALL
Teachers 

are Approved

Submit to District Admin
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EVAAS Spring Roster Verification
& School Admin Preview Week
TBA

SAS® EVAAS® for K-12


